BROCKTON

CITY OF CHAMPIONS

PAYROLL CLERK CALCULATIONS
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* O0G - City Out of Grade
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What iIs On-Call Stipends ?

» On-call stipend pay Is monetary incentive for
expectation, that you will be available to
your employer during a set period of time.

* Often referred to as “standby” time.
You are paid a stipend during your
wait period.




On-Call Stipends

City of Brockton

Auditor’s Department
A Robert F. Sullivan Karen Preval
MAYOR CITY AUDITOR
OR { To: All Department Heads
’ From: Karen Preval, City Auditor
J / { Date: 4/14/2023
y Re: On-Call Stipends

l' N

Employees that are required to be on-call, are entitled to receive the following stipends:
This stipend is paid whether or not the employee actually works any overtime hours

13.  On Call Stipend

General Foreman, Construction Supervisors eight (8) hours pay, which is paid each pay period
Senior Building Custodian six (6) hours pay, which is paid each pay period

Payroll Code 543 should be used to report the on-call stipend which is calculated at the rate of time
and one half the employee’s base hourly rate.

Auticle IV, paragraph10, On-Call Stipend, shall be amended by replacing said
pal‘agraph in 11.5 emirety Wllh the fOHOWing: Employees that work over time, while being on-call should report hours as follows:
General Foreman, Construction Supervisors

Payroll Code 544 should be used to report hours worked between 1-8hrs
Payroll Code 206 should be used to report any hours over 8hrs that were worked while on-call

On-Call Stipend. The Supervisor of Building Maintenance, or his/her
replacement who is on a regularly scheduled work day, shall be considered “on call” at
all times. In consideration thereof, the Supervisor of Building Maintenance or his/her
replacement shall be paid an “On Call Stipend” in the amount of eight (8) hours, payable

Senior Building Custodian six (6) hours pay, which is paid each pay period
Payroll Code 544 should be used to report hours worked between 1-6hrs
Payroll Code 206 should be used to report any hours over 6hrs that were worked while on-call

Payroll sheet example (amounts may vary per employee)
Senior Building Custodian (works 12hrs OT) General Foreman, Construction Supervisor
(works 12hrs OT)

each pay period. Such amount shall be calculated at the rate of time and one half the
employee’s base hourly rate, and shall adjust with the employee’s base rate. To the
extent the City can determine, the “On-Call Stipend” shall be considered as regular
compensation for purposes of retirement benefits. For purpose of the section, the
Supervisor of Building Maintenance or his/her replacement shall be considered as
compensated for the first eight (8) hours of overtime worked in any week, without
consideration to the circumstances (e.g. Christmas Eve, emergencies, efc...) or the time
actually worked.

543- On call Stipend 6hrs @
$43.48

544- Differential 6hrs @
$5.41

543 On call Stipend 8hrs @
$43.48

544 Differential 8hrs @
$541

Senior Building Custodian
(works 1-6hrs OT)
543- On call Stipend 6hrs @

$43.48
544- Differential 6hrs @
$5.41

General Foreman, Construction
Supervisor

(works 1-8hrs OT)
543- On call Stipend 8hrs @
$43.48
544- Differential 8hrs @
$5.41

“City of Champions”

BROCKTON CITY HALL = 45 SCHOOL STREET m BROCKTON, MASSACHUSETTS 02301

TEL: (508) 580-7153

FAX: (508) 580-7878

auditor@cobma.us



How to Calculate On Call Stipend Rate?

— Base Hourly only (Rate will vary by each department)

35.49 Reqgular Rate
minus (-) 0.75 CDL (If applies)
minus (-) 0.30 Hazard (Rate base by contract)
multiply (x) 1.5

equal (=) 51.66 New OC Rate I Code *583: Water & Sewer

| Code *584: Highway & Refuse
| Code *585: Park & Cemetery
On Call equation Part 1: %  Code *543: Public Property

Employee hourly rate Code *541: Parking
(subtract CDL and Hazard if they have it) _
Multiply that new rate by 1.5 * Subject to change, we are

and that is there on call rate per hour looking to simplify using 1 Code
for all departments

Please

Use




How to Calculate On Call Differential Rate

— Base Hourly only (Rate will vary by each department)

59.2506 Record
minus (-) 51.6600 New OC OT Rate

Please

Use
equal (=) 7.5906 New OC Diff. Rate

Code *586: Water & Sewer
Code *587: Highway & Refuse
On Call equation Part 2: Code *588: Park & Cemetery

New on call rate subtracted from their overtime Code *544: Public Property
rate; Code *542: Parking

The difference between the two 1Is the new on
call rate per hour .

On call differential

* Subject to change, we are
looking to simplify using 1 Code
for all departments



On Call Differential Rate — Part 2

Only paid if worked hours
— First 6/8 (automatic scheduled hours)
— OT (overtime) hours worked received the differential pay.

No overtime worked = no pay, or
If you worked 10 hours:

1st: 8 hours is Differential pay
Other: 2 hours paid at OT (overtime) rate




Additions
OC Stipends, City OG, OG OT Diff. . .

C D L  Water/Sewer - $0.85 cents
(Commercial 1162 - $0.75 cents

' '  Amount based off contract

Driver License)

e Water = $0.40 cents
e Sewer = $0.65 cents

H azard « 1162 = $0.30 cents

e Certain Job classes receive different
amounts - See your department contract




City out of Grade equation

 Contract literature differs between union groups

« Choose the same step as the employee who is covering/working the Out of Grade
(Must be paid by contract Ianguage%

 Overtime out of Grade equation:

 Rate of the employee they are doing the out of grade
CDL, Hazard for with any additions including (CDL, Hazard, etc.)

(if applied) multiplied OT (overtime) by .113 or (11.3%), or .213
or (21.3%).

 You will then get a new rate; Add the new rate ( should be a
smaller number) to the rate of the employee you are doing the out
Rate

of grade work for with any applicable additions included (CDL,
Hazard, etc.) For specific contracts

]  You will then get a newer rate, and with that
Multiply multiply the newer rate by 1.5, and you will get
by (x) 1.5 your final rate for overtime out of grade.




Out of Grade

Overtime Out of Grade Breakdown
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City of Brockton

Auditor’s Department

Robert F. Sullivan Karen Preval

MAYOR CITY AUDITOR

To:  All Department Heads & Payroll Clerks

From: Irene Giannopoulos, Interim City Auditor

Date: 4/11/2024

Re:  Clarification of latest BCHASA article on Minimum Overtime

As it relates to questions pertaining to Article 13 in the current BCHASA MOA highlighting
Minimum Overtime (#9), please use the below guidance to help determine appropriate overtime
usage for payroll purposes.

1. The guaranteed three hours (3) pay minimum applies to a “recall only" if an employee works
their full shift, goes home and comes back on the same day, then they are entitled to this benefit.
Any cxtension of time worked before or after their normal schedule is considered regular OT and
would only get time and a half per hour (1.5/hr.)

2. If during this accumulation of "recall time" worked is 15 minutes or 3 hours. the employce is
entitled to 1.5/hr. of OT cquating to 3 hours. That is the minimum of 3 hours overtime benefit.
Below is an cxample:

Elmo’s regular schedule is 8:30-4:30 and works those hours on Friday. Elmo goes home and gets
called back to work on Friday or has a meeting from 5-5:30 on Friday. Elmo only worked 30
minutes by attending the meeting. Elmo is entitled to get, per the 3-hour minimwm benefit, 4.5 hrs.
of OT (3x1.5=4.5 lus.)

3. The OT article does provide for compensatory time (comp time) usage in licu of overtime,
subject to certain limitations. Thercfore, under Article 13, an employce may receive comp time in
licu of the minimum OT payment when recalled.

For further questions, please refer to your department head for guidance.

Thank you,

Irene Giannopoulos

“City of Champions”

BROCKTON CITY HALL = 45SCHOOL STREET s BROCKTON, MASSACHUSETTS 02301
TEL: (508) 580-7153 FAX: (508) 580-7878
auditor@cobma.us

Clarification of latest BCHASA
Article on Minimum Overtime
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Hourly Rate plus Ed Incentive will give you the

employees total hourly rate

* In order to get paid out for sick time, Employees
must first have 75 days to give back.

« Sick time is calculated as hours on the book

Separation Costs Part 1

N A divided by hours worked per day to get you the

Evpiove oo “?‘_& amount of sick days they have. Then they would

SEPARATION CoSTS sh‘ . be giving back 75 days out of the total you came

T — to. (higher than 75 days

e,  Next you have your X amount of days, divided

TOTALHOURLY by 2 or split in half to get your final total for days

sosovousonwoos Trous=susoows to be paid out. You must then multiply days to be
575 NS X7 KU OURS XSS DU -S43t paid out by hours worked per day to give you a

VACATION ON B0OKS 334 HOURS X5 622 (HOURLY) = - total of how many hours are to be paid out,

PRO-RATED VACATION multiplied by your total hourly rate will give you
your sik tim total,

onceumy 2000 » Sick payout is maxed out at $13,800 and not to

CLomNG/suPPLEMANTLE be paid higher

QUARTERLY $ 500.00

* Vacation on books is paid out as the amount of

unused vacation hours one has multiped by the
roTaL seeagation samgs86 total hourly rate. Please refer to contract on how
many hours can be came over for maximum
payout. Example: 10 years of service equals 5
weeks — can carry 5 weeks equals 10 weeks
equals 350 hours payout.
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Separation Costs Part 2

NAME

EMPLOYEE NUMBER
TITLE

SEPARATION COSTS

DATE OF HIRE
DATE OF RESIGN/RETIRE/TERMINATION

HOURLY RATE

ED. INC.
TOTAL HOURLY

SICK

VACATION ON BOOKS

PRO-RATED VACATION

LONGEVITY

CLOTHING/SUPPLEMANTLE
QUARTERLY

sweLt

661.50 HOURS ON BOOKS /7 HOURS = 94.50 DAYS

94.50 DAYS - 75 DAYS (GIVE BACK) = 19.50 HOURS / 2 (GIVE BACK) = 9.75 DAYS
9.75 DAYS X 7 HOURS = 68.25 HOURS X $62.32 (HOURLY) = $4,253.34
OVER MAXED OUT $13,800)

334 HOURS X $ 62.32 (HOURLY) = $ $20,814.88

25 DAYS/12 MOS = 2.08 DAYS/MO.

2.08 X 2 MOS =4.1666 DAYS X 7 HOURS =

29.1662 HOURS x $62.32= $1,817.64

$1,250.00

$ 500.00

TOTAL SEPARATION $28,635.86

Pro-rated vacation is calculated by what
the employee would have accrued for
vacation during a specific time period
after their anniversary/promotion date.
Calculated multiple ways:

25 days worked in a month divided

by 12 months worked which equals 2.08
days vacation days per month.

Then you would take the 2.08 days

per month multiplied by the amount

of months they’ve worked since
promotion/anniversary date.

This will get the amount of vacation
days they accrued in that time span
multiplied by how many hours they
work in a day to get their total pro-rated
hours. Finally you would multiply the
hours by their total hourly to get a final
amount for their pro-rated total.
Longevity totals are based off how
many years an employee has worked
with the city. If an employee works one
calendar day in a year they would be
entitled to longevity.
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ANY QUESTIONS AND CONERNS:
Please feel free to get in touch via telephone or email.

PAYROLL MAIN LINE
* Phone: 508-580-7155

* Email:
 Carin Kenney — ckenney@cobma.us
« Thuy Nguyen — tnguyen@cobma.us
 Julie Lelio — jlelio@cobma.us
* Irene Giannopoulos — igiannopoulos@cobma.us
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